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Document type FT (Fiche technique) 

Document family Fact Sheets 

Type/procedure Not part of any parliamentary legislative procedure 

Definition Fact Sheets provide a straightforward and concise overview of the European 
Union’s institutions and policies and of the role that Parliament plays in their 
development. They cover six main areas: how the EU works, citizens’ Europe, the 
internal market, common policies, economic and monetary union and the EU’s 
external relations, and are published in paper form and on the Europarl website. 
(http://www.europarl.europa.eu/aboutparliament/en/displayFtu.html?ftuId=index.html). 

Stage in the 
parliamentary work 

Not part of any parliamentary legislative procedure. 

Safe Working Protocol For this specific document type SWP number 5.8FT should be used (please click 
link). 

DocEP Template There is no DocEP template available for this document type. 

Rules of Procedure - 

General rules and 
rules on layout and 
formatting (Recueil 
des Modèles) 

The formatting of the original must be respected. This document’s formatting 
follows a set of styles included in the ftu.template.dot template. Therefore, 
special attention must be paid to the respect of these styles while translating. 
Any editable embedded objects and charts must be translated. Some of these 
objects are not counted automatically when the page count is established; 
therefore, in case of editable objects in the document, please contact us for a 
page count update. In case of non-editable objects, where we did not indicate 
whether you should translate it or not, please contact us for further instructions 
and eventual page count update. 
There is no RdM template available for this document. 

Main/basic 
recommendations/tips 

To ensure a correct translation, follow both the Safe Working Protocol and the 
"Instructions for external translators" contained in the pre-treatment packages. 
When a pre-treatment package is not provided, proceed with the translation 
without the package, unless otherwise instructed. 
You must comply with all the segmentation rules in use by the European 
Parliament: Full Stop '.' (if followed by a space and a word with capital initial 
letter), Colon ':', Semicolon ';', Exclamation mark '!', Question mark '?', Tabulator, 
Paragraph mark and Bracket ')' (if preceded by a maximum of three characters). 
Make sure that the same rules are defined in your computer-assisted translation 
tool. 

Translation Memories 
available 

Basic Reference Translation Memory (BRTM) + Working Translation Memory 
(WTM) 

Basic reference 
document(s) 

Previous FT 

Other reference 
documents 

 

Existing terminology 
material or linguistic 
guidance 

IATE  
https://termcoord.eu/terminology-for-external-translators/  
https://termcoord.eu 
https://iate.europa.eu/download-iate 
 

 

Document search Fact Sheets on the European Union 
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